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1. O01He NoaoKEeHHA

1.1. [TpaBuna oOMeHa JCNOBLIMH 1104apKaMH H 3HAKAMH JIEI0BOI'O I'OCTEIIPHUMCTBA
(nanee — IMTpasuia) 8 MAY JIO JAAT Oxradpbekoro paitona (nanee — YUpekKeHHE)
pazpaboTanbl B COOTBETCTBHH ¢ nojokeHHaMH Koncruryuuu Poccuiickoit @enepauny,
denepanbroro 3akona or 25.12.2008 Ne 273-03 O nmpoTHBOJACHCTBUM  KOPPYILIAH» U
NPUHATHIMA B COOTBETCIBHY ¢ HUIMH WHBIMH 3aKOHOAATEIFHBIMH M JIOKAJIbHbIMH aKTAMH.

1.2. TpaBuiia ONpPEACAIOT eUHble U BCeX pabOTHUKOB YUpekaeHHs TpeOoBaHHs
K JTaPCHUIO U IIPHHATHIO JICTIOBLIX 10IAPKOB.

1.3. YupexkacHue MoAJAepKUBacT KOPIOPATUBHYK KYJIBTYPY, B KOTOPOH /EIOBBIC
MOJIAPKH,  KOPIIOPATMBHOE TOCTENPHUMMCTBO W IPEJCTABUTENLCKUE — MEPONPUATUA
PACCMATPHBAIOTCSA TOJIBKO KaK MHCTPYMEHT Ul yCTaHOBJICHHS W IMOJAEPIKAHUA JCTOBBIX
OTHOIICHUI W KaK TposBIcHHE OOLICTIPUHATON BEXJIMBOCTH B XOAC JIEATEIbHOCTH
YupexaeHus.

1.4. YupexaeHde HCXOAWT M3 TOro, YTO IOJTOBPEMEHHBIE [I€/I0BBIC OTHOIICHHMS
OCHOBBIBAIOTCSA HA JJOBEPHH M B3aMMHOM yBakeHHH. OTHOLIEHUS, [IPH KOTOPBIX HapyLIaeTcs
3aKOH W NPUHLHMITEL ICTOBOH 3THUKM, BPEIAT PEIyTAIlHK Y YPEIKACHUSA 1 HECTHOMY HMEHH €T0
paGOTHUKOB, H HE MOTYT 00€CIIEUHTh YCTOHUHBOE JIOJITOBPEMECHHOC Pa3BUTHE Y UPEKICHUA.
Takoro pojia OTHOLICHUs. HE MOTYT OBITh NPUEMIIEMBI B IPAKTHKE padOTbL Y UPekKACHHA.

1.5. Jleiticreue IlpaBun pacrnpocrpaHseTcs Ha BceX pabOTHHKOB YUPEHKICHHUS, BHE
3aBHCHMOCTH OT YPOBHA 3aHUMAEMOH JOKHOCTH.

1.6. lannsie [IpaBuna npeciaenyeT CACAYIOIHE Le/IH:

- obecrieuecHue €AMHOOOPA3HOrO MOHUMAHUSA POJIHM H MECTAa [IENOBbIX I0JAPKOB,
JIeJIOBOTO TOCTENPHUMCTBA, TIPEJICTABUTEIBCKAX MEPOTIPUSTHI B [€I0BOH MNpaKTHKE
Yupexaenus,

- OCYIIECTBICHHC YIPABIEHUECKOH ¥ XO38HCTBEHHOH EATCILHOCTH YUPEKISHU
MCKJIIOUMTEIRHO Ha OCHOBE HAJUIekKalluX HOPM W TIpaBWil  JIEJIOBOrO  MOBE/ICHUSA,
Ga3upyIOLIMXCS HAa IPUHLMMAX KauecTBa MPEIOCTaBICHHs YCIyT, 3allUThl KOHKYPEHLMH,
HeJIOMyIeHUs KOHQIUKTa WHTEPECOB,

- OTIPEJIENIEHUC CIMHBIX [UIst BCeX PabOTHHUKOB YUpEKIeHUs TpEOOBAHUH K JApEHHIO
¥ NPUHATHIO JICTOBBIX IIOJApPKOB, K OpraHU3alMU W YYaCTHIO B IPEJCTaBHTEIBCKUX
MEPOIPUATHAX;

- MAHMMHU3HPOBAHHE PHUCKOB, CBS3aHHBIX C BO3MOMKHBEIM  310yHOTpeOIeHHEM



B 00JIaCTH TMOJAPKOB, MPEACTaBUTEIBCKIX Meponpusatuii. Hanbosee cepbe3HBIMU U3 TaKUX
PUCKOB  SBIAIOTCS  ONACHOCTh  IIOJAKYNIA M B3ATOYHUYECTBO, HECIPABEIIMBOCTH
II0 OTHOLIEHUIO K KOHTPAareHTam, NpOTEKIIMOHU3M BHYTPHU Y UPEKICHHUS.

2. Tpe6OBaHI/IH, MNpCaABABIIACMBIC K JCJIOBBIM IIOJAapKaM M 3HAKaM JCJIOBOI'O
TOCTCIIPUHUMCTBA

2.1. PaGoTHUKN YupexAeHUs MOTYT I0JIy4aTh JI€JOBbl€ MOJAPKH, 3HAKU JIEJIOBOTO
TOCTENIPUMMCTBA TOJBKO Ha OQUIHUAIBHBIX MEPOINPHUIATUAX, IpPHU YCIOBHM, UYTO 3TO
HE IPOTUBOPEYUT TPeOOBAaHUSAM AHTUKOPPYIIMOHHOIO 3aKOHOJATENbCTBA M HACTOSILIUM
[IpaBunam.

2.2. [lomapku © yciayrd, HOpUHUMAaeMble WU IPENOCTaBIseMble YUpEKICHUEM,
[epeaarTcs U IPUHUMAIOTCS TOJIBKO OT UMEHH Y UPEKICHMS B LIETIOM, a HE KaK II0JapOK WIH
nepeaya ero OT OTJAEIbHOIO pabOTHHUKA.

2.3. JlenoBble TOJApKH, KOTOpble pPAOOTHUKM OT HMMEHH YUpEXKJIEHUS MOryT
nepenaBarh APYTMM JHUIAM WU NPUHAMATh OT APYTHX JIMI[ B CBSI3M CO CBOEW TPYAOBOMU
NEATEIbHOCTBIO, a TaKXKE IPEIACTAaBUTEIbCKUE PACXOAbl HA JEJIOBOE TOCTEIPUHUMCTBO
JTOJKHBI COOTBETCTBOBATD CIEAYIOIIUM KPUTEPUSM:

- OBITHh MPSIMO CBSA3aHBI C YCTABHBIMM LENISAMU JACATEIBHOCTH YUpexaeHus, audo
C MaMATHBIMU  JaTaM{, IOOWJIEsMH, OOIIEHAIIMOHAIBHBIMU  Ipa3AHUKaMH, WHBIMU
COOBITHSIMUY,

- ObITh pa3yMHO OOOCHOBAaHHBIMH, COpPa3MEPHBIMH M HE SBJIATHCA INpeAMETaMu
pocKoIIy;

- HE TMpPEACTaBIATH COOOW CKpBITOE BO3HArpaKJIEHUE 3a YCIYry, ACHCTBHE WU
Oe3zaeiicTBUe, NOMYCTUTENbCTBO WM IOKPOBUTENIBCTBO, MPEIOCTABICHUE TMpaB WIU
NPUHATUE OTNPEACTICHHBIX PEIICHHA, TNOO0 MOMBITKY 0Ka3aTh BIMSHUE HA MOTYYaTess C HHOU
HE3aKOHHOM MJIM HEATUYHOM 11€JIbIO;

- He cO3/aBaTh JUIs ToJiydaresss 00s3aTeNbCTBa, CBSI3AHHBIE C €ro CIy>KEOHBIM
MOJIOKEHHE WM NCTIOJTHEHUEM CITY)KEOHBIX (JOJDKHOCTHBIX) 00513aHHOCTEH;

- HE CO3[aBaTb pPENyTAaMOHHOIO pHUCKAa Ui JEJI0BOIO HMMMJIDKA YUPEKIACHUs,
PabOTHUKOB M WHBIX JHUI] B ClIy4ae PAcKpbITHs MHPOpPMALMU O COBEPIICHHBIX MOJapKax
Y IOHECEHHBIX MPEJCTABUTEIbCKUX PacXxoaax;

-HE TMPOTHBOPEYUTH MPHUHLMIAM U  TpeOOBAaHUSAM  AHTUKOPPYMLHOHHOTO
3akoHOJaTenscTBa Poccuiickoit @Penepaunu, Ilonoxernnio 00 aHTHKOPPYNIIMOHHON
NOJIUTUKU B YupexaeHuu, Koaekcy STUKM M ClIyXkeOHOro TmoOBeACHHS pPAOOTHUKOB
VYupexaeHus: 1 00enpruHATHIM HOPMaM MOPAJIN U HPAaBCTBEHHOCTH.

2.4. JlenoBble TOJNApKH, B TOM YHWCJIE€ B BUAE OKa3aHHUS YCIYr, 3HAKOB 0COOOTO
BHUMaHUsl U Y4YacTUs B Pa3BJICKATEIbHBIX M AHAJIOTMYHBIX MEPOIPUATHAX HE JIOJKHBI
CTaBUTh NPUHUMAIOLIYI0 CTOPOHY B 3aBUCHMOE IOJIOKEHHUE, TPUBOAUTH K BOSHUKHOBEHUIO
KaKUX-JTMOO BCTPEUHBIX 0053aTEIHCTB CO CTOPOHBI MOJTYyYaTes sl MIIM OKa3bIBaTh BIUSHUE Ha
O0OBEKTUBHOCTD €r0 JEJIOBBIX CYKJIEHUHN U pPELICHUM.

2.5. CTOUMOCTh ¥ MEPUOIUYHOCTh AAPEHUS U TOJyYEHUs ACJOBBIX MOJAPKOB /WU
y4acTHsl B NMPEICTABUTEIBCKAX MEPONPHUATUAX OJHOIO U TOTO K€ TPETHEro JIMLA JOJIKHBI
OTIPENIETATHCS JIEI0BOM HEOOXOAMMOCTHIO M OBITh Pa3yMHBIMH.

2.6. B xauectBe mOJapkoB pPAOOTHUKU VYUpPEXIEHHS JOJDKHBI CTPEMUTHCS
UCIOJIb30BAaTh B MAKCHUMAJIBHO JOITYCTUMOM KOJIMYECTBE CIy4aeB CYBEHHUPBI, IPEAMETHI U
W3JIEIINs, IMEIOIIUE CUMBOJIMKY Y UPEXKICHHUS.

2.7. [lomapku ¥ yCIyru HE JOJDKHBI CTAaBUTh IOJ COMHEHHE WMWK WU JICIOBYIO



penyTanuo YUpexIeHus Wik ero paboTHUKOB.

3.1lpaBa u 00g3aHHOCTH paOOTHUKOB YUPEKICHHS NPH OOMEHE JIETOBBHIMHU
N0JIapKaMHy U 3HaKaMH JIEJI0OBOTO TOCTENPUUMCTBA

3.1. PaGoTHUKY, NPEACTaBIIsAs UHTEPECHl Y UPEXkKACHUS WU IEHCTBYS OT €ro MMEHH,
JOJIKHBI COOJII0/IaTh TPAaHULIbI TIOITYCTUMOTI'O MTOBEACHUS IIPU 0OMEHE J1€JI0BBIMU MTOAapKaMHu
Y TIPOSIBJIEHUU JIEJIOBOT'O I'OCTENPUHUMCTBA.

3.2. PaboTHUKN YupexJeHMs BIpaBe AApUTh TPETbUM JIMLAM M MOJIy4daTh OT HUX
JIEJIOBbIE TIOJJaPKH, OPraHU30BBIBaTh U Y4acCTBOBATh B IPEJICTABUTEIBCKUX MEPONPUITHIX,
€CJIM 3TO 3aKOHHO, TUYHO U JENAETCs UCKIIOYUTENIBHO B JIEJIOBBIX LIEJIAX, ONPEAEIEHHBIX
HacTosmuMmu IIpaBunamu.

3.3. [Ipu m1100bIX COMHEHHUSX B IPAaBOMEPHOCTH WM 3TUYHOCTH CBOUX ACWCTBUI
pabOTHUKU YupexJeHUs 00s3aHbl MOCTABUTh B U3BECTHOCTb PYKOBOIUTENS YUpPEHKIACHUS
Y TIPOKOHCYJIBTUPOBATHCS C HUM, MIPEXKJIE YEM IApUTh WIH N10JIy4aTh NOJAPKH, y4aCTBOBATh
B T€X WUJIM MHBIX NPEICTABUTEIBCKUX MEPONIPUATHSAX.

3.4. [Ipu momy4eHHH [EIOBOTO TOJapKa WM 3HAKOB JEJIOBOTO TOCTEIPHUHUMCTBA
paboTHUKK YupexaeHHs 00s13aHbl NMPUHUMATh MEpbl MO0 HEIOMYLIEHUI0 BO3MOXHOCTU
BO3HUKHOBEHUS KOH(IIMKTa HHTEPECOB.

3.5. PaboTHuKN VYuypexaeHuss He BIIpaBe HCIOIb30BaTh CIy)KEOHOE IOJIOKEHUE
B JIMYHBIX LENSAX, BKIIIOYAs UCIIOJIb30BAaHUE UMYLIECTBA Y UPEXKICHUS, B TOM YUCJIE:

- JUId TIOJNy4YeHHs TOJAapKOB, BO3HArpa)JE€HUS M MHBIX BBIFOJ s ce0sl JINYHO
U IpYTHX JIUI] B 0OOMEH Ha OKa3aHue YUpexJIeHUEeM KaKuX-JIM00 yCIyT, OCYIIECTBICHUS JINOO
HEOCYIIECTBIICHUS OIpeAeNeHHbIX AeHCTBUHM, mepenaud HHQOpMalUHU, COCTaBISAOMIEH
CIIyeOHYI0, KOMMEPUECKYIO HJIM HHYIO OXPAHIEMYIO 3aKOHOM TalHY;

- JUIs1 TTOJIY4€HHMsI IOIapKOB, BO3HATPAKIEHUS M MHBIX BBITOJ ISl IMYHO U IPYTUX JINIL
B IIpoLiecce BEAEHUS el YUpeKIeHHUs, B TOM YHCIe, KaK /10, TaK U TOCJIE MPOBEICHUS
NIEPErOBOPOB O 3aKIIOYEHUH IPAKJAHCKO-TIPABOBBIX JIOTOBOPOB U MHBIX C/IEIIOK.

3.6. PaGoTHukaMm YupexaeHuss HEe PEKOMEHIyeTcs MPUHUMATh WU TepeapuBaTh
noJiapkd MO0 YCIyrd B J0OOM BHJE OT TPETbUX JIMI] B KadecTBe OJ1aroJapHOCTU
3a COBEPILEHHYIO YCIYT'Y WIH JaHHBIA COBET.

3.7. He nomyckaeTcst mepenaBaTh W MNPUHUMATh MOJAPKU OT YUPEXKIEHHUS, €ro
paOOTHHKOB U TMIpeJACTaBUTENE B BHUJEC JCHEXKHBIX CPEACTB, KaK HAJUYHBIX, TakK
U Oe3HaJIMYHBIX, HE3aBUCUMO OT BAIOTHI, a TaKkke B (JOpMe aKIMii, OMIIMOHOB WJIM MHBIX
JIMKBUJIHBIX IEHHBIX OyMar.

3.8. PaboTHuKN YupexaeHHs! IOJKHBI OKa3bIBaTbCA OT MPEATIOKEHUH, MOIydeHUs
NOJIapKOB, OIUIATHI UX PAcXoAOB U T.I., KOIrJa NOJOOHbIE AEHCTBUS MOTYT MOBIUATH WU
co3JaTh BIEYATIIEHWE O BIUSHUU HA HCXOJ CJHEJIKH, PE3yJIbTaT MPOBEJCHUS TOPIOB,
Ha MPUHUMaeMble YUpeK/IeHUEM pelleHus U T.J.

3.9. PabotHuku YupexaeHus He npuemiioT koppynuuu. [logapku He TOMKHBI OBITH
UCTIOJIB30BAHBI IS TAUH/TIOTYYEHHUS B3SITOK WM KOPPYIILIUH B JIIOOBIX €€ MPOSBICHUSIX.

3.10. PaGoTHuK Yupexx/ieHus He BIIpaBe MpejiaraTh TPETbUM JUIaM WA TPUHUMATh
OT TAKOBBIX MTOAAPKH, BBIIJIATHI, KOMIIEHCALIMH U T.II. CTOUMOCTHIO cBhIle 3000 (Tpex ThICsY)
pyOneil uimu HE COBMECTHMbBIE C 3aKOHHOW MPAKTUKOW JENOBBIX OTHomeHud. Ecmun
paboTHUKY YdupexaeHus IpepIaraloTcss NoJ00HbIE MOJApPKU WM JEHbIM, OH 00s3aH
HEMEJIJIEHHO 00 3TOM PYKOBOJAUTENIO Y UpPEkACHUS.

3.11. PaGotaHuk  YupexaeHHss KOTOPOMY TpU  BBIIOJHEHHH JIOJDKHOCTHBIX
00s3aHHOCTEN MpeAIaratoTcsl NOJapKu WIM MHOE BO3HArpaXKJeHHE Kak B MPSMOM, TaK U B



KOCBEHHOM BHJI€, KOTOPbIE CIIOCOOHBI MTOBIUATH HA MTOITOTABIMBAEMBIC H/HIIM TPUHUMAEMbIE
UM pEIeHUs WIK 0Ka3aTh BIUSHHUE Ha ero JeiicTBue/0e3eiicTBIe, TOKEH:

- OTKa3aThCsl OT HUX M HEMEUICHHO YBEJJOMUTH PYKOBOAUTENS YUPEKACHUS O (aKTe
MpeAJIOKEHUS MofapKa (BO3ZHATpaXACHUS);

- 0 BO3MOXXHOCTH HCKIIIOUUTH JalbHEHIINEe KOHTAKTBl C JUIOM, TMPEIJIOKHUBIINM
MOJapOK WJIM BO3HArpaXkJeHHWe, €eCId TOJbKO JTO HE CBSA3aHO CO CIYXeOHOU
HEO0OXOUMOCTBIO;

- cly4yae, eclid MOJAapOK WM BO3HArpaXkJeHHE HE MPEICTaBISEeTCS BO3MOXKHBIM
OTKJIOHUTH WJIH BO3BPATUTH, NIEPEIATh €r0 C COOTBETCTBYIOUIECH Cly>keOHOM 3amucKoi ass
NPUHATUS COOTBETCTBYIOIIMX MEpP PYKOBOAHUTETIO YUPEXKICHHUS M MPOJOJDKUTH padboTy
B YCTAHOBJICHHOM B YUpEKICHUH TMOPSIIKE HAJl BOIIPOCOM, C KOTOPBIM OBLT CBsI3aH TOJapOK
WM BO3HArpakJieHue.

3.12. B ciyyae BO3HHUKHOBEHHS KOH(IMKTa HWHTEPECOB WIH BO3MOXKHOCTHU
BO3HUKHOBEHHS KOH(JIMKTa WHTEPECOB TPHU IONYYCHHUU JEIOBOTO IMOAAapKa WM 3HAKOB
JIEJIOBOTO TOCTEIIPUMMCTBA PAOOTHUK Y upeskIeHus 00s13aH B MUCbMEHHOU (popMe yBETOMUTH
00 TOM OJTHO M3 JOJIKHOCTHBIX JIUI], OTBETCTBEHHBIX 32 MPOTUBOJCHCTBUE KOPPYIIINH, B
COOTBETCTBHM C TIPOIEAYPOH pPACKPHITUS KOH(DIUKTA WHTEPECOB, YTBEPXKICHHOM
[TonoxxeHreM 0 KOH()IUKTE HHTEPECOB, MPUHATHIM B Y UPEIKIACHUN.

3.13. PaGoTHHKaM YupekICHHS 3alperiacTcs:

- CAMOCTOSITENILHO TMPUHUMATh MPEMIOKEHUS] OT OpPraHu3aluil WU TPETHUX JIHII
0 BPYUYCHHH JICIIOBBIX MOAAPKOB M 00 OKa3aHWU 3HAKOB JICJIOBOTO TOCTETIPHHMCTBA;

- IpUHUMATh 0€3 COIIACOBaHUSA C JUPEKTOPOM YUPEKICHHUS JENIOBBIE IMOJAPKU
M 3HAaKH JIeJIOBOTO TOCTEIIPUUMCTBA B XOJI€ TPOBEJEHUS JEJIOBBIX IEPETOBOPOB,
NPY 3aKIIIOYCHUH JOTOBOPOB, a TAKXKE B MHBIX CIIydasx, KOT/a MOJ00HBIC AEUCTBUS MOTYT
TIOBJTUSITH MIJTH CO371aTh BIIEUATIICHHE 00 UX BIUSHUW HAa IPUHUMAEMBbIC PEIICHIS;

- IPUHUMATh [IEJIOBBIE TOJApKM M 3HAKH JEJOBOI0 TOCTEINPHHMCTBA B XOJ€
NPOBEACHUS TOPrOB W BO BpeMsl MNPSMBIX IEPErOBOPOB IPH 3aKIIOUYEHUU JIOTOBOPOB
(KOHTPaKTOB);

- IPOCHUTH, TPEOOBATH, BBIHYK/IAaTh OpPTraHU3AIMU WM TPETHUX JUI] IapUTh UM JIHOO
UX POACTBEHHUKAM JEJIOBbIE MOJAPKU W/WIM OKa3blBaThb B UX IMOJIb3Y 3HAKU JIEJIOBOTO
TOCTEPUUMCTBA;

- IPUHUMATH TIOJJAPKH B BUJIC HATWYHBIX, OC3HAIMYHBIX JIEHEKHBIX CPEJICTB, IIEHHBIX
Oymar, TparoreHHbIX METAJIJIOB.

3.14. YupexaeHne MOXET NPHUHATH pelieHne o0 ydJacTuu B OJIarOTBOPUTEIBHBIX
MEpOTPHUATHUSIX, HAPABICHHBIX HAa CO3J[aHNE U YIIPOUYeHUE UMHKA YupexaeHus. [Ipu atom
IaH W OIO/DKET Y4YacTUS B JIAHHBIX MEPOIPHUATHSX YTBEPKAACTCS PYKOBOJIUTEIEM
YupexaeHus.

3.15. B cnyyae ocCylIecTBI€HUS CIOHCOPCKHUX, OJaroTBOPUTEIBHBIX MPOrpaMMm
VYupexxaeHue JODKHO — MPENBapUTENbHO  yIOCTOBEPUTHCS, YTO  MPEAOCTaBIsieMast
VYupexxaeHneM momounrs He OyAeT MCHOJb30BaHa B KOPPYMIIMOHHBIX HENAX WJIA WHBIM
HE3aKOHHBIM ITYTEM.

3.16. I1pu B3auMOJCHCTBHM C JTUIIAMH, 3aHUMAIOIIUMHU JTOJHKHOCTH MYHHIIUIIATHHON
CIIy’KOBI, CIeyeT PYKOBOJCTBOBATHCS HOPMaMH, PErYIHPYIOIIMMHU STHUYECKHE HOPMBI U
MpaBWIIa CIY)KEOHOTO MOBEICHUSI MYHHUIIUITAIBHBIX CITYKaITUX.

3.17. Heucnonuenue Hactosumx [IpaBui MokeT cTaTb OCHOBaHUEM JJIsl IPUMEHEHUS
K paOOTHUKY Mep IUCHUIUIMHAPHOTO, aJMUHUCTPATUBHOIO, YTOJOBHOTO W TPa)kIaHCKO-
IPaBOBOTO XapaKTepa B COOTBETCTBUH C ACHCTBYIOMIMM 3aKOHOIATEIbCTBOM.



4. O6macTh MPUMEHEHUS

4.1. Hacrosmue [IpaBuia nojjiexar NpUMEHEHUIO BHE 3aBUCUMOCTH OT TOT0, KaKUM
00pa3oM NepenarTes JeN0BbIe OAAPKH U 3HAKU JEJI0BOr0 TOCTEIIPUUMCTBA: HAPSAMYIO WIH
qyepes3 MOCPEIHUKOB.

4.2. Hactosamme IlpaBuina sBisioTcs 00s3aTENbHBIMU U BCEX PaOOTHUKOB
VYupexaeHus B nepuoi padboTel B YUpeKICHUU.



